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IMOJIOKEHHE
«O (opMupoBaHNH, BeICHAH U XPAHEHHH JTHYHBIX €1 00y4aromuxcs

1.06mue mooKeHus

1.1. Tlonoxerne «O (OpMHEPOBAHHY, BEJICHAH ¥ XPAaHEHHMH JHYHBIX JeN 00ydaromuxcsy (nanee —
[lonoxenue) SBISeTcs JOKANGHEIM HOPMATHBHBIM aKTOM MYHHIMIAILHOIO 00LIe00pa3oBaTebHOIO
yupexxnenus «Illamkas cpexussi MKoia» (namee MO TEKCTy — IIKONA) W YCTAHABIMBACT E/MHBIC
TpeGoBaHus K GOPMHPOBAHUIO, BEJCHUIO X XPAHEHUIO IMYHBIX /€] 00y atOIHXCS.

1.2.  Hacrosuuee [Tonoxenue pa3paboTaHO B COOTBETCTBUH C:

. ®epepanbHBIM  3aKoHOM OT 29.12.2012 Ne 273-03 «O6 ofpasosanuu B Poccuiicko#
Denepanumn»;

° ®enepanbabM 3akoHOM 0T 27.07.2006 Ne 152-®3 "O nepcoHaIbHbIX JaHHBIX '}

. npukasoM MunuctepcrBa 06pasoBanus u Hayku Poccuiickoit Denepanuy OT 22.01.2014 r.

Ne32 «O6 yreepxnenuu Ilopsaka npueMa rpaxiad Ha o6yuenue 1o 06pasoBaTelbHBIM NpOrpaMMam
HAYaJIEHOTO 06IIEro, OCHOBHOIO OBIIEro i cpefHero obmero 06pa3oBaHusm»;

U npukazoM MunuctepcrBa 06pasoBanus u Hayku Poccuiickoir @enepanuy OT 12.03.2014 r.
Nel77 «O6 yrBepxaenuu Ilopsinka U yCIOBHI OCYIIECTBICHHS MEPEBO/a 0OYJAIONUXCS M3 OJTHOHM
OpraHM3allAH, OCYIIECTBISIOMEN 06pa3oBaTEBHYIO IEATEIBHOCTE 10 00pa3oBaTENbHBIM IIPOrpaMMaM
HayaIbHOTO 0OIIero, OCHOBHOTO OOLIEro W cpeqHero obmero oO0pa3oBaHus, B JpYIHe OpraHu3aluy,
OCYIIECTBISIONME  OOpa3oBATENBHYIO  JEATENBHOCTS 10 00pasoBaTeNbHBIM  IPOTrpaMMaM
COOTBETCTBYIOLIMX YPOBHS M HAlIPaBJICHHOCTH;

. YcraBoM MIKOJIBL

1.3. Hacrosmmee IlonoxeHHe pa3paboTaHO ¢ LENBIO PErIaMEHTAlMK paboTHI ¢ JMIHBIMH JeTaMH
oOydJaromuxcsi MKONbI ¥ ONpEJeNseT TOPS/OK JACHCTBHHA BCEX Kareropuii pabOTHHUKOB IIKOJIEL,
y4acTBYIOMUX B paboTe C BBIIIEHA3BAHHOMN IOKYMEHTAIUCH.

1.4. CBejeHHs, COIEpIKAIMECS B MarephaiaX JMYHOTO Jena oOy9alomuxcs, OTHOCATCH K
TIepPCOHANBHBIM JAHHBIM H SBJISIOTCS KOHHUICHIMATBHOH uHbOpMALIHEH.

[Ipy Tmepenade NEPCOHANBHBIX JAHHBIX OOYYalOMMXCS HeoOXOoMMMO COOMIOAaTh CIIENYIOIue
TpeGOBaHMs:

o He cooOmATh TEpCOHANBHBIE JaHHBIE O0YYalOMMXCs TPETheH CTOPOHE 6e3 NHCHMEHHOI'O
cornacusi poJuTeNnell (3aKOHHBIX MPE/CTAaBHTENeH) 00yJalomuXcs, 3a HCKIIOYCHAEM CIly4acs, Kor/a
5TO HEOOXOIUMO B LEJSX NPEAYIPEK/ICHHS yTPO3BI KHU3HH M 370POBbIO 00YJAIOMIErocs, a Takke B
JPYTHX CIIydYasix, pelyCMOTPEHHBIX 3aKOHOIATEIbCTBOM;

o IpEAyNpPEIMTh AL, IONydaiolyX NEePCOHATBHBIC JAaHHBIC o0ygaromuxcs, 0 TOM, YTO 3TH
JaHHbIE MOTYT OBITH HCIONB30BAHBI JULIB B LEJAX, U KOTOPHIX OHM coo0ieHsl, ¥ TpeboBaTh OT
YTHX JIHI TIOATBEPIKAEHHS TOTO, YTO 3TO IpaBuio cobmopeHo. Jinma, nomygaomue NepecoHaIBHEIC
JaHHBIe 00yJaroIEerocs, 00s3aHb! COOMOAATE PEKIM KOH(pHACHITUATEHOCTH;

° paspeluTs JOCTYN K TEPCOHANBHBIM  J[aHHBIM 06yd4arommxcs TONBKO CHENHalTbHO
YIONHOMOYEHHBIM JIAL[aM IIKOJbI, [IPA 3TOM YKa3aHHBIE JIla J0JDKHEI IMETD [IPaBo [IOJIy4aTh TOJIBKO
Te TIepCOHAIBHBIE JaHHBIE O0YdYaromuUXcs, KOTOPHIC HEOOXOAUMBI JUIS BBIIOTHEHHS KOHKPETHBIX
ymxumi;

e He 3alpammBaTh HHYOPMAIMIO O COCTOSHHH 370POBBA 006y4JaloNerocs, 3a UCKIIOYCHAEM TeX
CBEJCHHM, KOTOpBHIE OTHOCATCA K BONPOCY O BO3MOXHOCTH IOJTyHCHHS 00yJaromuMHUCs



00pa3oBaTeIbHBIX YCIIYT.

1.5.  JIOKyMEHTHI M3 JIAYHOTO Jjeia OOYYaloImMXCs WM HX KOIHM MOTYT OBITH BBIIaHBI IO
TpeGOBaHMIO YITOJHOMOYEHHBIX OPraHoB, 0QOPMIIEHHOMY B YCTaHOBJIEHHOM IIOpPSZIKE, B TOM YHCIIC:
OpraHoOB IPOKYpaTyphl, JO3HAHUS, CIECACTBAS H Cy/a, a[BOKATYphl, MUTPAI{HOHHOM CITy>KOBI ¥ IPYTHX.
3anpammBaeMas HWH(QOpPMAlNMs NpeAOCTaBisercs B o0beMe, He IIPEeBHINAIOMEM O00BEM
3ampammBaeMoi HHGOpPMAIMK, W IPEJOCTABISETCS TONBKO IOCHE NOMyYEHHsS! COOTBETCTBYIOIIETO
pa3peleHus OT AUPEKTOpa IIKOJBL.

1.6.  Jluma, BHHOBHEIE B HApYIICHHHM HOPM, PEryJIHpYIOMIMX HOIyuYeHHe, oOpaboTKy M 3aIluTy
NEePCOHANBHBIX MaHHBIX O00yJYaloIMUWXCs, HECYT OTBETCTBEHHOCTh B TMOPSJKE, YCTAHOBICHHOM
(benepanbHBIMU 3aKOHAMH.

OTBETCTBEHHOCTh 3a COOIIOJICHHE YCTaHOBIECHHBIX HacrosmuM [lonojxeHueM TpeGoBaHWM TaxkKe
BO3JIaracTCs Ha BCEX COTPYIHHUKOB LIKOJEIL.

1.7.  Hacrosmee [lonojkeHne yTBEp:KAaeTCsl MPHUKA30M IO MIKOJE M SBISIETCS 00S3aTEIbHBIM IS
BCEX KaTErOpui MearorndecKux 1 aIMAHUCTPATHBHBIX paOOTHUKOB IITKOJIBL.

1.8.  JImunoe neno oOydaromierocs BEJETCS Ha BCEM NPOTHKECHUH y4eObI (C MOMEHTA MOCTYIUICHHS
€ro B IIKOJy U J0 €e OKOHYaHHUS JTHOO BEIOBITHS).

2. ®opMupoBaHHME JHYHBIX €I 00y4aI0IHXCH

2.1.  Jlmunoe meno obGyyaromerocs GpopMUpyeTCst B COOTBETCTBHHE ¢ HacTosimuM Ilonoxeruem.

2.2. [lepedyens NOKYMEHTOB, COAEPXKAINMXCS B JIMYHOM JieNie IPH NOCTYIUICHHH OOYyJaromerocs Ha
CTyII€Hb HAYAIEHOTO HIIX OCHOBHOTO 00IIero 00pa3oBaHus:

e JMYHAas KapTta o0yJaromerocs;

e MYHOE 3asBIICHUE POaUTEIel (3aKOHHBIX IIPEICTaBUTENeH) peOeHKa YCTaHOBIEHHOTO 00pasia;

® KOIHS CBUAETEIHCTBA O POXK/ICHAN pebeHKa;

® KONMS CBHIETEILCTBA O PErHCTPAIlU peOeHKa IO MECTY JKUTEIHCTBA HIIH II0 MECTY NpeOhIBaHus
Ha 3aKPEIUICHHOW TEPPUTOPUH MM JOKYMEHTa, COJIEepPIKAIEero CBEIEHHS O PerucTpanuu peGeHKa 1o
MECTY KHTEIBCTBA WA 110 MeCTy IpeOhIBaHUS Ha 3aKPEIICHHON TEPPUTOPHH;

e JIpyrWe JOKYMEHTHI, NPENOCTABICHHEIE 0 YCMOTPEHUIO POJUTENEH (3aKOHHBIX NpeJCTaBATENEH)
o0yJaromerocs.

2.3.  IlepedeHs MOKYMEHTOB, CONEPKAIIMXCS B JIAYHOM JieJie IIPH MOCTYIUIEHHH 00ydalomerocs Ha
CTYyIIeHb CpeiHero obiero odpa3oBaHus:

nu4Hasg Kaprta 00yJaromerocs;

JMYHOE 3asBJIEHHE POIUTENEH (3aKOHHBIX IpeicTaBuTeNeil) peGeHKa yCcTaHOBIEHHOTO 00pasia;
KOTIASI CBHAETENHCTBA O POXKICHUH peOeHKa;

KOITHsI MMACIIOPTHBIX JaHHBIX pebeHKa (Ipu HaIM9Uy NacIopTa);

KOmHs arTecTata 06 OCHOBHOM 00meM 00pa30BaHuM;

JpyTHE JIOKYMEHTHI, IPEJOCTABIEHHBIE 0 YCMOTPEHHUIO POJUTENEH (3aKOHHBIX IPEICTABUTENEH)
oOyyaromerocs.

2.4.  Ha Bce JOKYMEHTEI, KOTOPBIC HAXOASTCS B IMYHOM Jieie 00yJaroImerocs, COCTaBseTCs OIUCh
JIOKYMEHTOB, UMeIOImxcs B agHOM jene (IIpunoxenwne 1).

2.5. Konuu JOKyMEHTOB 3aBEPSIOTCS JUPEKTOPOM IIKOJIBI, KPYIJIOH I1€9aThio.

2.6. Ilpu npuemMe B TepBBIA W IOCIEHYIOMHME KIACCHI B TE€YeHHWE Y4YeOHOro rojia POAMTENH
(3aKOHHBIE IIPEICTABATENH) 00YYAIOMIErocs MPEAOCTABISIOT JHYHOE JeN0 00y4alomerocs, BEIIaHHOe
yUpeKACHUEM, B KOTOPOM OH 00ydJaJiCs paHee.

2.7.  OTBeTCTBEHHOCTH 3a (OPMHUPOBAHHE W BEAECHHE JMYHBIX Jel 00ydarommxcs BO3JIaraercs Ha
KJIaCCHBIX PYKOBOAMUTEIIEH KJIaCCOB, B KOTOPBIE 3a9HCIICHBI 00yJalomuecs.

2.8. ChopmupoBanHble JUYHBIE fena OOydaloIWXCs KIACCHBIE PYKOBOJHUTENH —IEPENAioT
JeOTIPOM3BOUTENIO B CPOK A0 10 ceHTAOPs TeKymero y4ebHOro roaa.

2.9. Kareropuuecku 3anpemaercs JOmycKaTh 00yJalomuxcs K paboTe ¢ JIMIHBIMH JIeTIaMH.

3. TpeGoBanus K BeJeHAI0 H XPAHEHHIO JHYHBIX €] 00yYaromuxcs

3.1. Kommu IOKYMEHTOB B THUHBIX JiefIaX 00YJarOIIUXCs 3aBEPSIOTCS TUPEKTOPOM IIKOJbL, KPYTTIoH
TIeYaTsio.

3.2. 3agBieHHA O NpHeMe OOYYAIOIMXCS B IIKOJTY JOJDKHBI OBITH 3aBH3MPOBAHBI JUPEKTOPOM
IIKOJIBL.

33. JludHas KapTa BEJETCA Ha BCEM IPOTSHKeHHH yaeOs! obydaromerocs ¢ 1 mo 11 xiace. Benenue



JIAYHBIX KapT 00y4yaromuxcsi BO3JI0KEHO Ha KIACCHBIX PYKOBOJUTEICH.

3.4.  JlenonpOM3BOAUTENH MIKOJIBI IIPOU3BOAUT HyMEPAIMIO JIMYHBIX KapT 00yJaromuXcs.

3.5. Jluumas Kapra HMeEeT HOMEp, COOTBETCTBYIOIIMH HOMepy B ain()aBUTHOH KHHIC 3aIMCH
obyuaromerocs (mampumep, Ne K/5 o3nagaet, uyto oOygarommiics 3anucaH B an(aBUTHOH KHHWIe Ha
OykBy «K» mox Ne 5).

3.6. Jluumsle nena o0y4alomUXCs XPaHATCS B KaHIENSPUU IIKOJEI B CTPOrO OTBEIEHHOM MECTE.
Jlvuuble Niena OQHOrO Kilacca HaXOMSATCS BMECTE€ B OJHOM NAallKe W O/DKHBI ObITh Pa3lIOKEHHI B
an(aBUTHOM IOPSIKE.

3.7.  KnaccHpli pykoBoauTens o(opmiseT OONOXKKY Halku, B KOTOPOH XpaHSATCS NUYHEIE Jena
obyugaromuxcst knacca (IIpunoxxerue 2), noMemaer B manky CIHCOK KJIacca Ha TEKYIIHM yIeOHBIH IO/
1o ycranosineHHOH popme (Ilpunoxenne 3).

3.8. KoHTpomb 3a COCTOSHHMEM JHMYHBIX J€l OOYYalOIMXCs OCYIIECTBISETCS 3aMECTHTEISIMH
JUPEKTOpa 110 y4eOHO-BOCIIUTATENBHOM paboTe U JUPEKTOPOM IIKOJIBL.

3.9. IlpoBepka NWYHBIX Jell OOYYaAIOIIUXCH OCYIIECTBISETCS AJMHHHCTpalMeil 10 IUIaHy
BHYTPHIIKOJIEHOTO KOHTPOJIS, HE MeHee 2-X pa3 B rof. [1o utoraM nmpoBepk# 3aMECTUTENH JUPEKTOpa
10 y4eOHO-BOCIIUTATENBHOM pabOTe TOTOBUT CIIPABKY C YKa3aHHEM 3aMeYaHHUi KOHKPETHOMY JIHILY.
3.10. OTBETCTBEHHOCTH 3a XpPaHEHUE JIMYHBIX [eJ 00y4Jaromuxcs BO3/IaraeTcst Ha JAeIOIPOA3BOTUTEIIS
IIKOJIBL.

4. Tlopsaok paboThI KJIACCHBIX PYKOBOJUTE/IEH ¢ IHYHBIMHE KapTaMH 00y 4ai0muxcs

4.1. Jluunble xapTel oOydarommxcsi OQOPMISIOTCA MW Beayrcs B 1-4 kimaccax ydurensiMu, B 5-11
KJlaccax — KJIACCHBIMH PYKOBOJHUTENAMHU. JIMIHbBIE KapThl 00yJaromuXcst AOJDKHBI OBITH 3alIOJHEHBI B
cpok 10 10 cenTabps Texymero yueGHOro roja.

4.2. Bce 3anucH B TMYHOU KapTe JODKHBI OBITH CIEIaHbI IAPUKOBON PYYKOM CHHETO [IBETA YETKO H
aKKyparHoO, 6€3 HCIIpaBICHHUH.

4.3. B muuHyio kapTy o0ydarolierocs 3aHOCATCS: OOIIue CBEINEHHS, CBeIeHHS 00 yCIeBaeMOCTH 3a
KaXIbIi y9eOHBIHA rol, 3aBepeHHbIE OANACHIO KJIACCHOTO PYKOBOIMTEIIS U IE€YaThHIO MKOJIBL B IMyHKT
1 pasmena «Cemenus o6 ycmeBaeMOCTH» BHOCHUTCS HHGpOpMaiws 00 u3ydeHHH (aKyIbTaTHBHBIX
KYpCOB.

4.4. B nyHKT 2 JaHHOTO pa3ziena BHOCATCS CBEJICHHS O HArPaKICHUIX W MOOLIPEHHSX.

4.5. Ilpu wHCOpaBICHWH OLECHKH JaeTCs IOACHEHWE, CTaBHTCS TrepOoBas mnedaTb M IIOANHUCH
JUPEKTOpA.

4.6. OOmue ceaeHus 00 00ydarOmMXCs KOPPEKTUPYIOTCS KIACCHBIM PYKOBOAMTENIEM IIO MEpe
W3MEHEHUS! JaHHBIX.

4.7. KnaccHble pyKOBOJHUTEIH IPOBEPSIOT COCTOSHHE JIAYHBIX KapT €XKEroJHO B CEHTAOpe W Mae
TEKYIIEro rojia Ha HATMYHE HEOOXOAUMBIX JIOKYMEHTOB.

4.8. Ilpu W3MeHEHWH HAaMMEHOBAHHS LIKOJEI B CBOOOJHOM MECTE€ THUTYJIHHOTO JIMCTa BIHCHIBACTCH
pa3GopuMBLIM  IIOYEPKOM HOBOE HAWMEHOBaHHE COITacHO YcraBy Oe3 cokpamerui. Crapoe
HAaWMEHOBaHUE aKKyPaTHO 3a4EPKUBACTCS C BO3BMOXKHOCTHIO IIPOYTCHHA.

5. Tlopsigox BHIIAYH JIHYHBIX /1€J1 00y4al0MuUXCcs NPH BHIOBITHH H3 IIKOJIbI
5.1. Belmaua nMYHBIX Jel OOYYalOIMXCsS OCYLIECTBISIETCS TOJNBKO POIMTEISAM (3aKOHHBIM
IPEICTABUTEISAM) O0YUYAFOIMXCS ITOCIIE BHINOTHEHHS CIEAYIONMX 0053aTeIbCTB!
° OJaTh Ha UM JUPEKTOpa [IKOJIbI 3asBICHHUE;
. cath 00XOAHOM JIUCT AETOIPOU3BOIUTENIO IKOJIBL.
5.2. Bhiaya JMYHOTO JI€jia POAUTENSAM (3aKOHHBIM IIPEICTaBUTEIAM) 00yJalomerocs Npou3BOIUTCS
JETIONPOU3BOIMTEIIEM IIKOJIBI P HATHYIUK NpuKa3a «O BHIOBITHHY.
53. B Tex cnydyasx, KOrja BHIOBITHE IPOHCXOJUT B TeYeHHE y4eOHOro roja, KIACCHBIM
PYKOBOIMTENEM B IHYHOE €0 Jo0aBisercss IOKyMEHT, cojepxammii wuHbopmammio 06
yCIIEBAEMOCTH OOYdYaoIerocss B TeKymeM ydeOHOM roiy (BBIIMCKAa M3 KJIACCHOTO XKypHama ¢
TEKYIIMMH OTMETKAMH M pe3yJIbTaTaMH IIPOMEXXYTOYHOM aTTecTaluy), 3aBEPEHHBIC MeYaThiO MIKOJIBI
U TIOJNKCHIO AUPEKTOpa(yIIOTHOMOYEHHOIO MM JIHIA).
54. Tlpu BeIaYe JIMYHOM KapTHl IETONPOU3BOAHUTENH O(OPMISET 3alMCh B JIAYHOH KapTe O
BBIOBITHH 00y4aromerocs.
5.5. Tlo OKOHYAHWH IIKOJIEI THYHOE JIEN0 06YYaromerocs XpaHuTCs B apXHBE MIKOJEI 3 roja.



IIpuioxenne 1

OG6paseln ONHCH XOKYMEHTOB, HMEIOMHUXCS B JJMYHOM JieJle 00yqaromerocs

OITMCh JIMYHOI'O JEJIA Ne

DaMuus
HNms
Or4ecTBO
N OTMeTKa 0 HATHINH
ik HaumeHoBaHHE JOKYMEHTA JOKYMEHTAa B JIHYHOM /ieJIe

ofy4yaimerocs

1

JInuHOE 3asBICHAE POAUTENEH (3aKOHHBIX IIPE/ICTABUTENCH)

peGeHka.

Nmeercs/ue umeeTcs

2

3

Ipuaoxenne 2

O6pasen opopmireHHs 00/I0KKH NANKH, B KOTOPOl XPaHATCS JHIHbIE Iejia 00y4armuxcs

MynununansHoe obmeobpazoBatenbHoe yupexaeaue «lllankas cpeaHss mKoia»

KitaccHBIN pyKOBOAUTEID

JIMYHBIE JAEJIA OBYYAIOIIUXCS

KJIACCA

(®HO moIHOCTHIO)

20 -20

y4eOHbIHi roj




IIpunoxenne 3
O6pa3zen opopmirenns cnucka Kjiacca

Crucox kmaccaHa20  -20  y4eOHBIM rog

JBHKeHHne 00ydaomuxcs

Damuans, ums, i Boi0bLI
Ne 0TY€CTBO Ion, uncio, Mecsin Anpec mecra o (xyna,
n/n oﬁyqammerocﬂ POXKIACHUHA AKHTECJIbBCTBA P AL PEKBH3HTBI

(mosHOCTHI0) O S

3a4HCIIeHIH) BHIGLITHH)

KnaccHbl pyKOBOAUTEI:

(monmmch) (pacmmpoBKa IMOIIKCH)



